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ITpukas

oT «d1 » ceﬂm.,wlﬁ.ﬂ/ 2023r. Ne 41

«O IOpsAAKE IIpUeEMa U COavyu I1oq OXpaHny
IIOMEILLEHUM IIIKOJIBI)

B memsax ycumeHust oxpaHsl CIykeOHBIX MOMEIEHHH U ITIOMELIEHUH
OOIIEero  IMONB30BaHHS  IIKOJBI, NOANEP)KaHUSI ~ BHYTPUOOBEKTOBOIO U
IPOTHUBOIIOXAPHOTO PEXXUMA,

ITPUKA3BIBAIO:

1. YTBepnute MHCTpyKuMIO O TOpsiKe NpHeMa U CHAYH IOX OXpaHy
CITy)KeOHBIX TOMEIIEHHH [ITIKOJIBL;

2. Tlpu ycTaHOBKE WM 3aMeHE 3aMKOB paboTHHKY, MPOU3BOASIIEMY
YCTaHOBKY (3aM€HY), CBOEBPEMEHHO Ilepe[aBaTh HOBbIE KOMIUIEKTHI KIIOYeH Ha
BaxTy B CIIELMAJIbHO OTBEAECHHOE MO KJII0OYH MECTO;

3. 3amecturemo mupextopa no AXP Jlepxasunoii A.A. oGecreuuTs
KOHTPOIb 3a HANIMYHEM NEHCTBYIOLIMX KOMIUIEKTOB KIOYEH OT ITOMeIIeHHiA,
00eCIeunTh COXPaHHOCTh M MCIIOIB30BaHKe KIouel Ha BaxTe;

4. OrtsercTBeHHOMY 3a caiiT UymHoBoil A.C. Pa3sMECTUTb HACTOSIIHI
TpUKa3 Ha OQUIMATBHOM CalfTe IIKOJIbI;

5. Kontpons 3a HcrnonHeHneM NprKasa 0CTaBIISO 33 COBOI.

Hupekrop A.D. Karusu



HNHCTPYKLIUSL
0 NMopsiiKe MpHeMa U CJa4H 0] OXPaHY CIYyKeOHbIX NOMeLIEeHHI IMIKOJIbI
1. O61mue moaoxeHus

I.1. Kimoun oT moMmelleHHH CTPYKTYpPHBIX IMOApasfielieHuil (majnee - KIOYM)
OTHOCATCS K MpeAMETaM CTPOro¥ OTYETHOCTH U BBIJAIOTCS BaxTepOM IIOJ IOAIKCH B
XKypHaJje y4yeTa KJIF04Yei OT IOMEIIeHHH IKOJIBL.

1.2. PaGoTHUK IUKONBI, MOJYYMBIIMM KIIOYH, OOS3aH OOECHEeYHTh WX
coxpaHHOCTh. Ilepemaya Kiro4a IOCTOPOHHHM JIMIIAM, @ TakK)K€ H3TOTOBJIEHHE ero
OyOnuKara 3amperaercs.

1.3. B cmaydae yTpaTel Kimroya OT IIOMELIEHHS HEOOXOAMMO HEMEICHHO
AOJIOXKUTh O MPOUCIIEAIIEM C OOBSCHEHHEM OOCTOSTENIBCTB YTPATHl 3aMECTUTENIO
aupekropa mo AXP.

1.4. Tlocne mpoBeneHHs 3aHATHI paGOTHHMK CHAET YUCISILIMHCS 32 HUM KIOY
BaxTepy ¢ OTMETKOM O cllaye B XKypHajle ydeTa KIIFoUYeH OT MOMELEHHH.

1.5. Opranusanus KOHTPOJIs 3a BBINOJHEHHEM PabOTHHKAMH LIKOJIBI TpeGOBaHMH
WHcTpyKuuy Bo3naraeTcsi Ha 3aMecTuTeNs qupekropa mo AXP.

2. ITopsinok yuyeta v XpaHeHHs KIFOUei

2.1. OTBeTCTBEHHBIM 3a BhIady pabo4yero KOMIUIEKTa KIIOYel paGoTHHMKAM H
BeJIEHHE JXypHajla yueTa KIIFo4el SBIsSeTCs BaXxTep.

2.2. Pabourie KOMIIIEKTHI KIIOYeil OT IIOMeLIEeHU# [IKOJIBI XPaHATCS Ha BaXTe, Ha
CrlelnabHOM JOCKe (KIOo4yHHMIE). Bblmaya kimoya oT Ciiy)KeOGHOro IOMEINEeHUs
IPOM3BOAUTCS TOJBKO C Pa3pellieH s PyKOBOAUTEIS C 3aIIUCHIO B XPAHSIIEMCS Y BaxTepa
KypHane. HepmomycTuma BbeImaya KIIOYeH y4allMcs W WHBIM JIMIAM, KpOMe
COTPYIHHUKOB ILIKOJIBL. 7

2.3. OTBeTCTBeHHBIM 3a IIONy4YeHHe U CcHady KIOYell BaxTepy SBISETCA
pabOTHHK, 3a KOTOPBIM 3aKpeIlIeH KaOHUHET, OT KOTOPOTro GepeTcs Ko,

3. IlopsmoK ciauu ¥ IpueMa CIIy)KeOHBIX IOMEILEHHH T10/] OXpaHy

3.1. B HepaGodee BpeMs KOMIUIEKTHI KJIFOYEH OT MOMEINEHUH XPaHATCS TOJIBKO
Ha BaxTe KOpIlyca, Ha CIEIHAIBHOM JOCKE.

3.2. Ilo oxoH4aHuy pabodero OHs pabOTHUK IUKOJIBI, OTBETCTBEHHBIN 3a crady
CITy)ke€OHOro MOMEIIEHHUS IO OXPaHy, 3aKPhIBAET OKHA, BBIKJIIOYAET CBET, 06ECTOYNBAET
JIIEKTPOOBITOBBIE IPHOOPBI U OPITEXHHKY. I10cie 3TOro 3aKphIBaeT Ha 3aMOK BXOJIHYIO
ABEpp U JIMYHO CHAeT KOMIUIEKT KIIO4Yed Ha BaxXTy KOpIyca C 3allUChi0 B
COOTBETCTBYIOILEM XXypHAJIE. :

3.3. 3ampemaercss OcTaBIATH pabodee MOMEIUEHHME ¢ HE3AKPHITOM Ha 3aMOK
BXOJIHO! [IBEPBIO BO BpeMs OTCYTCTBHS APYTMX paGOTHUKOB Ha pabouMx MecTax, a
TaKKe OCTABJISATH KIIFOUM B JBEPH C HAPy>KHOM CTOPOHBI.

3.4. Beiaya Kiro4el ocyIecTBIsIeTCS BAXTePOM pabOTHUKY JUYHO B PyKH IIOCIIE
CIIETaHHON PabOTHUKOM 3alKCHIO B JKypHAJIE.

3.5. B KoHIe HS NPOU3BOAUTCS OOXOI CTOPOXKeM (BaXTepOM) BCEX MOMEIeHHi
IKoibl. IIpd BBIABICHHBIX HapyLIeHUSX (HE 3aKphITO OKHO, He BBIKIIOYEH CBET, He
3aKpBITO pabovee MOMEIIEHHE, He CHAHBl KOMIUIEKTHI KIIIOYeH Ha BaXTy) CTOPOXK
(BaxTep) JOKIIA/bIBAET 3aMECTHTENIO AUpeKTopa o AXP JUs MOCTeyIomero IpUHsITHS
Mep Ul UX yCTpaHEHHUS.
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